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This guidance contains technical information on the operation and use of the Greek Monitoring
Information System (MIS) of the Interreg Programmes

- Interreg V-A “Greece - Italy 2021-2027”

- Interreg VI-A “Greece - Bulgaria 2021 - 2027”

- Interreg VI-A “EAAGSa — KUmpog 2021 — 2027”

- Interreg IPA “Greece — Albania 2021 - 2027”

- Interreg IPA “Greece — North Macedonia 2021 - 2027”

Applications to all above mentioned programs can exclusively be submitted via MIS. It is
therefore highly recommended to read this document carefully before starting to use MIS.

Technical information and system requirements

MIS is a web application, which can be accessed with recent versions of most common browsers.
(e.g. Google Chrome, Mozilla Firefox). The functionality of the system follows the common
standards of web applications for entering and submitting data.

The users must use MIS in the official language of the program applying to (Greek or English).

Note: MIS supports only Greek and Latin characters.

The data shown in the photos have been entered for the sake of example and are in no way
suggestions for registration.

More details about the user application and account management here and about the MIS User
Interface here.


https://www.ops.gr/Ergorama/fileUploads/ekpaideusi/EggrafiXristiDikaiouxouOPS1420_en.pdf
https://www.ops.gr/Ergorama/fileUploads/ekpaideusi/User_interface_en.pdf
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1. ACCESS AND REGISTRATION

To submit a funding application form in the PP 2021-2027, the following requirements should be
met:

i.  The organization is registered in MIS.

ii.  The applicants have user account valid in the programming Period 2021-2027

The system can be accessed by clicking on the following link below:

https:\\logon.ops.gr.

Users who have had access to the MIS in the 2014-2020 programming period, under the below
listed programmes, have to upgrade their account (see 1.3) to use the system developed for the
2021-2027 programming period.

Note that the system does not limit Front-end users’ access to other Programmes and Calls.

1.1. How to register the Organization (potential Beneficiary) in the MIS.

If the organization was not funded in the past programming periods by any program under the
“Managing Authority of Interreg 2021-2027"%, it is probably not registered. The organization
registration goal is to create a unique code for every organization - beneficiary, or partner -
participating in the system. The organization code is a mandatory for application submission or
becoming a partner in a project.

To get a code for your organization:

1. On the home page of the MIS at https://logon.ops.gr/ click on the link
«Instructions and Useful Information».

Welcome to the
Monitoring Infoermation System

Usemame

Login

Password

Crezle new Account Instructions-and Forgolten / Expired
{Beneficianes) . Useful Password
Information

!Interreg Greece — Bulgaria 2014-2020, Interreg Greece — Cyprus 2014-2020, Interreg Greece — Italy
2014-2020, Interreg IPA CBC Greece-Albania 2014-2020, Interreg IPA CBC Greece — Republic of North
Macedonia 2014-2020, INTERREG Balkan-Mediterranean 2014-2020


https://logon.ops.gr/
https://logon.ops.gr/

2. In paragraph 4, click on the hyperlink «xls»

= ELNA &
ERG @ RAMA Nmm.’;gu’;;mnt ;/. zom_m WELLENIC RESUBLIC
OEVELGPMENT AND INVESTMENTS

IMPORTANT: Fa 1 Expil and recovery instrichons

Instructions
A) Accessing the System

a new user account for a Managing Authol
it with global privile

3. After filling in all required fields of the downloaded template (xIs file), send it by email
to the email address of the relevant Joint Secretariat (see Annex B) with the subject:
Organization Registration| (name of the organization) accompanied by the Statute of the
organization (all modifications for the past 2 years included).

The Join Secretariat checks that all appropriate columns are filled in and confirms the name and
the legal representative of the organization using the attached statutes. Then JS requests the
organization’s registration using the Helpdesk application.

When registration of the organization is completed, the JS mails the unique code to the potential
beneficiary and its officers can apply for a user account in MIS.

1.2. How to apply for a NEW user account

1. On the home screen of MIS at https://logon.ops.gr/ select «Create New Account
(Beneficiaries)».

Welecome to the
Monitoring Information System

Usemame

Login

Password

Create new Account P Forgotten / Expired
{Beneficiaries) s ) Password



https://logon.ops.gr/

2. Select the English language and click on the hyperlink «Help», located at the top right of
the page. Following the instructions, fill in the application form (all fields marked with “*”
are mandatory).

ERGORAMA = EINA

P r—

3. Fillin the personal data and select the organization, on behalf you are acting.

@ Personal Data

Mame: * JANNA Sumame: KALAITZOGLOU

Address (Street, Numberj: EQF GEORGHKIS SHOLIS 65 Towmn:

Postal Code: STO01 Phong Ne: 0030231046057 1

e.mail: * IhasFzOglEm O gr E-mail verification: = tkalaitzog uE@mou gr

Fosition i the Body: MIS Omces Country: * ELLADA -
Biuty Code: 1100104 S pody Description; MANAGING AUTHORITY "INTERRE! 21

4. Select a username and your access privileges to the system.

O User Name Information

Username: Ikakaltzag cugEmn L. gr = SEmame gvalikabiity check

Access o all projects of Authority

Comments [up 1 2000 characlerel

In case you need access to specific projects, do not check the “Access to all projects” box
and edit in comments the MIS Codes of the projects you are assigned.

5. The user account offers the possibility to assign multiple roles/rights to the same user.
Therefore, before registering, we advise you to consider the tasks, roles, and rights the
user would be entitled to. Select your roles by clicking on the box in front of them.



@ User's Role

Read only |:| Edit D D

Forms Sumbission({except Application Form) Application Form
Submission

6. At the «To Managing Authority» / «Programming Period» select «PA 2021-2027» from the
list.

@ To Managing Authority

Programming Pe:
P
Managing Legal Bodles

Seasch:

ogramming Period Description

O

Snowang 110 1 of 1 entries - - :

In the list «kManaging Legal Bodies» that appears, select the Managing Authority with code
1100104 and name Managing Authority «Interreg 2021-2027»

@ To Managing Authority
Programming Period
Managing Lagal Bodies

Show 10 w ENires enrch: 1100

Code Programming Paeriod Description

l'ﬂ 1100704 EINA 2014-2020 MANAGING AUTHORITY “INTERREG 2021 - 2027

to 1.of 1 enfries (flhered from T2 fo12 eniries <€ < - »

Attention: Make sure that the box, in front of the record 1100104 - Managing Legal Body, is
selected.

7. Click on «Submit and Print». The system notifies about the sequence number (SN) of your
application and (if the pop-ups in your browser are enabled) the application is downloaded
in pdf format. The application is also received as an attachment to a confirmation mail sent
by the system to the email address registered.



Mew Account Application Form (Beneficiaries) S5 Engln e
- Thes apphcation 1 intented for pteatial Brneficanes tor projects financed by EU Funds. Cloar dala
- Atiention] To be complesed anly for a NEW user account. For access 1o PP 2021.2027 please select User Detalls and Access 2021-202T

- Before applying phease resd carsfully the insructions,

@ Personal Data

Mama; * Sumame: *

Address [Street. Numbark * Town: *

Postal Code: = Phone No; *

w-mail: * E-mail verification:

Position in the Body: * Country: * ELLADA ~
Body Code: a Body Description: *

In case you haven’t receive an email confirmation, please check your spam folder and, if needed,
contact your organization’s IT department to check for any spam filters on the mail server.

8. For the application to be approved and your account to be activated, duly sign (see 1.4), and
sent it following the instructions in 1.5.

1.3. How to upgrade my user account to the Programming Period 2021-2027.

1. Login MIS with your username and password of the previous Programming Period (2014-
2020).

E R G R A M A Engish + B KAANTZOTAOY
User Profie 2014-2020
{n) Home B Lerary | vserromezzizr ||

Change Password
N ANNOUNCEMENTS

News Subcategory Post Subject
Al 20/0112

S
N
o

ou that on 20/012023 2 ne

tory In the b

PA2014- 08/09/2021 Password expiration pdf

2020
PA2014- 29/06:2021 ETC TAF - import of Work Packages/Defiverables from Excel pdf
2020

Read more..

2.  Click on «User Profile 2021-2027».

3. An auto-filled application form appears, where users select in the field «To Managing
Authorities» | Programming Period: «PA 2021-2027».



@ To Managing Authority

Programming Period * Chooze Programming Feriod «
Show 10 w entries PA 2021-2027
= Code

Showing 1 to 1 of 1 entries

4. In the table «Managing Legal Bodies» that appears, select the Managing Authority
«Interreg 2021-2027» (code 1100104).

@ To Managing Autherity
Programming Period *
Managing Legal Bodies

Show 10« eniries Searchi 1100

Code Programming Period Description

@ 1100104 EINA 20H4-2020 MANAGING AUTHORITY "INTERREG 2021 - 2027

Snawing 1 to t of 1 entnies (fiterad from 72 folad antries < < 3

5.  Click on «Submit and Print». The system notifies about the sequence number (SN) of your
application and (if the pop-ups in our browser are enabled) the application is downloaded in
pdf format. The application is received as an attachment to a confirmation mail sent by the
system to the email address provided.

Mew Account Application Form (Beneficlaries)

s for projects financed by EU Funds

unt, For acceas 1o PR 2021-2027 plense schect 'Liser Demils and Acceas 2021-2027,

6. For the application to be approved and your account to be activated, sent the scanned
application duly sign (see 1.4-1.5)

1.4. How to duly sign the user application
A user application is considered duly signed if it includes the following:

a. At the left bottom signature of the legal representative of the organization as
«AUTHORIZED OFFICIAL». Below the signature of the authorized official should be his/her full
name and title. The application must also bear the stamp of the organization next to the
signature of the authorized official and a date.

b. At the right bottom signature of the applicant, below «Requested by».



Note that:

. The user application should be signed as produced by the MIS and should not be subject
to any modification.

. In case the signatures are digital, they can be inserted directly in the PDF of the
application produced by the MIS, without the need for a stamp of the organization and
the status of the authorized official.

Attention:

. If the application concerns the legal representative, his/her signature is placed at the
bottom right, since he/she is the applicant. To the left of it should be the stamp of the
institution and, below the name, the status of the applicant.

. In case that instead of the legal representative, the application is signed by another
executive of the organization with increased responsibilities (e.g. Director or Head etc.),
in addition to the documents attached above, the application should be sent together
with the application and an authorization of the authorized official designating him/her
as the responsible person of the organization for the submission of the beneficiary's
application.

1.5. How to send the application for account activation
New Users
For a new user account application to be approved, the duly signed application should be
scanned (saved as SN_NAME) and send by email along with its accompanying documents to the
email address of the relevant Joint Secretariat (see Annex B) with the subject: User Activation
Request_ SN.

Users requesting upgrade of their account.

In the «User Profile 2021-2027» form click Communication.

‘ User Account Modification

(i | o

Application No: 28608 User Category : Beneficiary Username: USER10

Fill in Subject and text message as follows. Select as Receiving Managing Authority the Managing
Authority “Interreg 2021-2027” with Body Code 1100104 by clicking on the lens, and then click
on AutoFill. The email of the MA will be automatically added to the next field. Add the email
ikalaitzoglou@mou.gr and any other email (if needed).

10


mailto:ikalaitzoglou@mou.gr

IMessage details

Subject Upgrads User Account &pplication

Text Message * Please grant access for the programming period 2021-207

Receiving Managing Bodies

1100104 Please chok on the lens, chopse one or more records and press AutoFil Q
Additianal Emails * el A [i]

On the Attachment section click on Attach New file

Attachments
Show 10 ~ enlres Search:
+Attach New Filz 2
SN+ Aftachment category File Name - Description origin valid Flie Size (MB) Date of upload Actions
Mo dala availabls o table
Showing O to U of U enlries Presdous Nt

Select the scanned, duly signed, application from your computer and the document category
“User application form documents” and fill any other information you want. Click Accept to
upload and close if you are done.

Slep 10 Select ihe We on your computer hal you want 1o anach
m Selected file: user_application_32825 pdf
BiEp 7 Select e cateqory of the document (fike)
Usar Application Form documants g

File

Descriphon
Comments

Diate of - 3,90 =
Diocument

Show in the Electronlc Folder Valid

Origin

Artachment not requined

=

A new line appears in the table of attachments.

SN~ Attachment category File Name - Description origin Vaiid File Size (MB) Date of upload Actions

1 Uzer Application Form decuments user_application_32829 pdf - Benificdary YES 0173 27-10-2023 :
The application shall look like that at this point:

11



Communication Form

Send Message for: Applicabons  1D: 28808

Message datails

Subject * Upgrada Usar Account Application

Text Message * Plaase grant access for the programming period 2021-207

Recelving Managing Bodies ~

< on the lens, choose o

= AutoFill Q

1100104 Flease

Additional Emaits * o

Attachments
Show 10 v entries Search:
#Altuch New File
SIN 4 Attachment category File Name - Description ongin valld Flle Size (M) Date of upioad Actions
/) User Application Fom documenta uszer_application_38626 pdf - Benificiary YES 0137 30-10-2023

Showing 1to 1 of 1 entries

Click on Send to send the uploaded document to the MIS administrator, to approve the upgrade
of your application.

The uploaded pdf appears to the attachments table of your application.

User Account Medification

Appitcanon No: J8608  User Category : BeneficiEry  Usermame: USER10

manic:

on

1w~ enfies

Search:
Amachment category . File Hame - Description ongin Yalid File Stze (MB) Last Meocification Actions | g
& ' Usar Application Form documents usar_applicabon_28608.pal - Fd? from Erporama YES 013 09-10-2023
(I User Apglication Form documents tser_appicalon 28608 (1) pa - vy = YES 01 09-19-2029
B s Usar Application Fomm documents uzar_application_32629.pof - - YES LRLSS FAR2023

Sharvhg 1 1o 3073 antrlas

12



2. FIRST LOGIN

After logging in, you are navigated to the MIS portal. Users, who have also access to the MIS
2014-2020 can see both systems.

By clicking on the user icon, you can:
- See/update your personal data for your applications.

- Change password (Highly recommended after the first login).
- Logout

E RG RA M A Englich o KAAAITZOTADY

Uger Profle 2014-2020

{f) Home LHBRARY User Profis 2021-2027
Changs Fassword
R ANNOUNCEMENTS
Logout
News Subcategory Post Subject i
All ZE/0E2023 MIS 2021-27 and MIS 2014-20 Mew functionality. Cloging pop-up windows - Active hyperlinks in fi g felic L

By clicking on the “2021 — 2027 Project Monitoring” button you are navigated to the dashboard
of MIS 2021-2027.

ER G RAMA Ergish ~ HE KALAITZOMADY .
{y Home | R verary
W ANNOLNCEMENTS
Naws Subcategory  Post Subject
Al PEOGZ023 WIS 2021-27 and MIS 2014-20 Naw functionaity Closing pop-up windows - Acthva hyperknks in elds navigate to other farma
{pdf)
E 20012023 ATTENTION! We infarm yau fhat o i sasad and il is highly recommendad to
ol fory o checked Rstatad instructions far
Chrame y you canlinue 1o experience pe
with the
PA 2014 080842021 Password axpiration pdf
2020

Read mare.,

INIERREG

2021-2027

Project Monitoring Project Monitoring i elpdesk Publicity
System

13



— INTERREG

Latest User Activity

Form 0] User Action
71743 Record update
(5081542) 17048 Record update
Ao Acki r;o'En: 1TH28 3-vEo TLAT (ovmvpapn ot rosk 171083}
171083 Submission of ID- 171083 for WIS: 5082378
163651 A new recard hag llc.en created: 169657 and MIS Coce.
s0a1aTS an I 1E9548;
1esa4a
E 162643
L 162523
160401
15081863 S ygpass Vrrfloid TAT e 10 168455 e MIS 5081863

Relevant Form

10-05-2023
1337
10-08-2023
1544

10.08.2023
1314

01-08-2023

Frequently Used Forms

Heip

Recent Announcements

Subject

\irpa KoTavouLy

Note: The dashboard contains information of your actions, so at the first login is going to be

empty.

By clicking the tree horizontal lines, top left, you enter the menu of the system. The menu
consists of the following electronic documents:

Evaluation and Approval

2.2 - Application Form (AF)
Monitoring

4.1 - Partner Report

4.2 - Funding Requests

4.3 - Table of Expenditure

4.4 - Progress Report

Utilities

8.1 - Project Bodies Information
8.2 - Project Folder

& obrozo
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3. SYSTEM OVERVIEW

While using the system have in mind the following important aspects:

- Some sections can only be saved, once all mandatory fields (marked with an asterisk “*”)
are filled in.

- MIS provides warnings or requests of confirmation before leaving any section of the
electronic forms. Always remember to save the data before leaving a form; otherwise,
changes will be discarded.

- When filling in longer sections, please remember to regularly save to avoid losing data
in case of interruptions of your internet connection or other technical issues.

- Beinginactive for a long period may automatically end your session for security reasons
and unsaved data is lost.

- MIS uses intuitive icons for better understanding of how things are done. E.g.

Clicking on the “Trash bin” allows you to delete, the “pen” icon allows you to edit, the
search icon allows you to the “information” icon allows you to read more information
etc

- Any disruption in the internet connection may interrupt the communication between
the server and the client computer. In such cases the following warning message is
displayed: ‘Server connection lost, trying to reconnect...’. Log out and log in again.

- Please consider that only one user is allowed to work on an electronic form at once.
Parallel sessions need to be avoided (e.g. one person is recording financial data, while
the other is completing the detail description at the same time). This kind of parallel use
can lead to confusion, and it may result in the corruption and loss of important data.

4. MANAGE ORGANISATION INFORMATION

All beneficiaries are responsible to inform the system with any modifications in the
organizations’ details (e.g. Contact details, legal representative, etc).

For updating the organization's information, the user with “Submission” role, visit the Menu |
Utilities | 8.1 Project Bodies Information form and makes and saves the appropriate changes.

Note that only the white fields are editable. In case there is a change in non-editable by the user
fields then, the xls file must be fill in as presented in 1.1.

For uploading documentation to the organization's information, the user with any “Submission”
role can upload in the attachment section all appropriate documentation.

Note that uploaded files cannot be deleted. In case of a new version, the user can upload the
updated file and add relevant comments in the metadata.

15



A. Identity Details

||||||||||||||

- Bangticial owners
1w . Hars Addrann Eiy Prutal Cibe Country T e a
P e Ly ERORC el AR 1 Essten BAE WEH

The organizations under the following categories:
e International Organizations
e Non-profit Organizations founded according to private law
e Cross — border legal body or EGTC (European Grouping of Territorial Cooperation
(EGTQ))
e Bodies governed by public law.
e Private bodies/SME's

must provide in section A| Beneficial Owners, information (such as Tax ldentity Number
(TIN)/VAT, percentage of participation, type of control, etc.) about the natural person
representing/participating in the organization and corresponding documentation by uploading
files in the attachment section.

To do so, the users must click on the edit button on the record that appears in the Tax
Information — Beneficial owners’ table. Then, in the pop-up window they need to add as many
records to the Beneficial Owners table as the number of the beneficial owners.

Add ! Edit Tax Information

T * Lo Tax Office 1434 Updating Data from TAXIS H
Country * 1 Q Greece
Name *
Type of Contractor Mon-irader ! Main

Activity
Address AL e e Postal nart City

Code

&3
Beneficial Owners
TIN Surname Name Date of Birth Percentage Interest Type Cwnership Type Statement Date Actions
I 1 KaLal H B il | thr P v W B n
NEZE A ] o \isting Rights v | indirec v =]
Add Owner

For the aforementioned categories of legal entities registered in Greece or carrying out business
activities taxed in Greece, the following apply:

In accordance with Directive O.l.1_3, the beneficiaries is responsible for the correct entry of the
above data in the MIS and for this purpose they shall ensure the provision of an obligation to

16



submit such data. The managing authority or the IB shall ensure that the data are entered in full
and in a timely manner by the beneficiary.

For entities that have an obligation to register in the Central Register of Beneficial Owners of
Article 20 of Law 4557 /2018 as in force, a relevant printout of the data and information from
the said Register shall be attached to the MIS, indicating the aforementioned data of the
beneficial owner(s) of the beneficiary or the contractors (at least, name, surname, date of birth
and VAT registration number or TIN number), as defined in Article 3(6) of Directive (EU) 2015/849
of the European Parliament and of the Council, which was incorporated in par. 17 of article 3 of
Law 4557/18 (see Annex - Certificate of Submission of Declaration of beneficial owners).

Please note that if all possible means are exhausted and no person is identified as beneficial
owner, the natural person(s) holding a position of senior management of the organization may
be considered as beneficial owners.
It should be noted that in case of updating the data of beneficial owners, the beneficiaries must

enter the updated data in the MIS or the SAMIS (State Aid Projects) within the deadlines set out
in Law 4557/2018 into force, as well as in the relevant delegated Acts.

B. Contact Information

Q B. Contsct Information

Address Ty, Eahil 65 City SHOEINX Pantal Code

The contact information can be edited.

C. Legal Representative

© G Legal Represantatives

BN 4 Title TiefEngireh) Legal Represaniatiye Legal Representative{Englian) Date From Date To Actians
EMMANDYHA TEQPTIOT 61042000

Agoelil Bouzian| 5122016

3 Mpaksnapdn ¥ 4 W Autharily Mgk Kol Mariz Nazei 2 2
Srowing § o3 of 3 enties - - S

In case of a new legal representative, the user click Add and fill in the information in all
mandatory fields on the pop-up window that appears.

17



Add / Edit Legal Representative

Title

Title{English)

Legal Reprasentative ©

Legal Representative(English)

Date From * 82 Data To eg- 30-12-2000

o I -

After clicking on Accept a new record is added to the table. Automatically the tenure of the
previous legal representative is terminated.

18



D. Categorization

© D. Categorizatien

Intarrey Categury a

Legal Entity Category 52104 a Tevini] Kufiepvnom | Kevipmi Agienon | A ldweon

Geographic Specification 1 Q

NUTS Il or NUTS EL122 o

Honproft No v Within tha Public Sectar Yz ~
Type of Body Diavgia Unil - Body IDin Digvgeia

Click on the lens and select from the list the category that applies to your organization.

Attachment/Annexes

Attach the documents listed in the ANNEX A considering the nature and legal form of the
organization to document the administrative and financial capacity, the competence of the
beneficiary and the regulatory framework for the designation of the organization responsible for
the operation and maintenance of the project by selecting Add.

@ & Attachmants (1)

Show 1 ennes Banrch’
0 am - Attachment category Fil= Name - Descripfion Origin ~ Valid a:% Last Update Actlons g
l
Mo datz avaiable n tabie
A 0 il
Add Attachment

Step 2: Select the category of the document (file)

Select hd

Select File D No file attached

B3

In step 2, you select from the list the document category and the document to be uploaded.
Then fill in the metadate and click Accept.

19



Add Attachment

Step 2: Select the category of the document (file)

Aomd Eyypapa ¥
Selected file: INTERREG Invt 3383.pdf

No file attached

File Description (up to 250 characters)

Date of Document * e

Comments

Show in the Electronic Folder Valid

| have read the Personal Data terms regarding personal data protection and the file

doesn't contain w sensitive personal data.

=

Organization information update will be done under the responsibility of the legal representative
or the authorized officer with submission role. All documentation concerning an organization will
be stored in this form. During the life cycle of a project, any Authority who needs this
documentation must find it in this section.

Note that in the process of project assessment, the Joint Secretariat/Managing Authority will
check the information registered.

20



5. APPLYING FOR A CALL - CONCEPT NOTE

To create a concept note click on “Create” in the Menu | Evaluation and Approval | Application
Form page, where all applications created will be listed. The user will be able to select a project
to read/edit/submit/delete.

—— INTERREG mn g;p--. . Heg & ADRIRE INTERREC
Application Form ETC m

WIS Code [+} i SN Q Document Prajocts txcept Erfrap a Saloct Bullatin Sistus =

Nosech m

For submitting a concept note, click Create.

In the pop-up window that appears, select Create, then click on the search icon to select
Operational Program / Axis you are applying for financing and the Call. Fill in as title “Concept
Note for (title of the project)” and click on Accept.

Create AF

® Create
Programme/Priority * Q
Call SIN - Q
Project Title *

O Create New Version

@] Copy (new Mis Code)

O Create AF for Project Completion

Then you are navigated to the detailed form where, before you fill in any data, you must click
Create.

In the form header, the fields Project and ID will be automatically filled with a unique number
corresponding to your project (hereafter MIS Code) and a unique number corresponding to this
specific version of the document created (hereafter Document id). Upon creation the project
version is set to 1.0 by default and the status “Under Submission”. After submission the status
changes gradually to “Submitted”, “Under Processing”, “Checked” until its approval by the MA,
when it becomes “Approved”.
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Application Form-Interreq - Edit

|V_’T'

Projact: 5061948 (Deaf)  Version: 1.0 (Und:

mission]  Submission dearfing 30-09-2023 14:00

A B. C. D. E F Additional Information &

;170148

Q 4 Project identificaton

Q E. Detailed Desaiption

Q¢ Panmership

© D, Bucget

© E. Result and Culput Indicators

@ F. Checkiist of piner prefequisies 1or submission

Q Additional Information

O P stachments (0)

© "D Histony

Users are invited to fill in ONLY the following sections in phase A:

A. Project Identification

Fill in/Update the title of the project described in the concept note.

[-F.% Praject Identification

Calt 546 =3

Call Body A100A02-MANAGING AUTHORITY "INTE RREG M@ - 2097

Project Title (English) Concept Mot {Connecon Ilaly-Gregee)

Acronym

Type of Project UMY ETTIRERDIIHOTIRATI TOG

Beneficiary's Protocol € 30-12-2000 BE MA ProtocoliMIs Submission

Version Type el v

Justification

Start date og: 30-12.2000 = End Date

Toral Months 2,00

The system automatically fills the classification table with all the possible options given by the
call. The user can delete the non-relevant classification and edit the Percentage field

appropriately.

Classification

Category Code Title
RSO 1 Enhancing research and mnovation
Specific RS01 2 Reaping the benefits of digitisation
Ohjectives
Total Per Category
025 Incubation, suppor fo spin offs and spin outs and star ups
Intervention
field (INT)
Total Per Category
n12 Foresgn economic aid
COFQG level 014 Basic research
2{COFCG2)

Total Per Category

B. Location

Fill in the location table with the location of the project.

Targets

Percentage Actions Anialjois
0,00
0,00
0,00
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© B Datadad Dascription

Location
Shaw 10 ERfries
Code e Territorial Lavel Tide RUTS Parzentage
10 Fesgaainal Linit Fugh TE4
Total

C. Partnership

The system automatically has created a record for the lead Beneficiary and the user should add

the Project Manager of the project by editing.

@ C. Partnarship

Show ennes
BIN Rale Body Project ManageriContact Person
. — eNa
Ehowang 1o 1 of e
Edit Body
SIN® Role * Laad Beneficiary
Body * 1100104 Q MANAGING AUTHORITY "INTERREG 2021 - 2027"

Contact Person

Project Manager

Financial Manager

leanna Kaladzoglou

loanna Kala

3 Kalatzoglou

Email ikalaitzoglou@maou.gr
National Select VAT Selag
Counterpart Type

Bank Details of Lead Beneficiary

Bank Details

Account Holder

SWIFT Code

IBAN

Note that you can fill in more than one email addresses, separating them by semicolon.

D. Budget

Add a Work Package by clicking on Add button and register Work package Number 1 with the
title “Concept Note” and start/end date the planned start/end date of the project. Then click

Accept.
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Add Work Packages

WP Number 1 ~ Title = Concept Note
Start Date 01-01-2023 ] End Date 01-12-2023 £
Amount 0,00

A record has been added to the table.

© 0 Budgel
Wark Pachages  Deferables =
W b o Soar Cem Fra T po— Actiua
[+ 1 Corcentticks onetam 2 na =] » |
o w0

Click on the green cross and on the nested table that appears click on Add.

Wark Packages | Daltverabiles m
W b N Sk Enil Deme Bl i
Q ' Comcryt it araiaan M-tz I u
Duilverabies for e Package with WP Mumbar: 1 E
Sne 0w s -
Dty T . DubBrwracle Nembes This D Line A ficikms

Register ONLY one deliverable for the whole project as follows.

Edit Deliverables

Packages 1 - Concept Note

Body 1100104 Q MANAGING AUTHORITY "INTERREG 2021 - 2027"

Deliverable Number

Title Concept Note
Budget Line 1 Q Cost based on Concept Note
Amount 10.000,00

=B ©

Select as Expenditures category “Cost as planned Concept Note”.

Attachments

Attach the documents defined in the user manual by clicking on Add.
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@ @ Atachments (0)

Downioad All m

Show 10« enines

Search;:

] N . Attachment categairy File Name - Description Origin Valid File Size {MB)  Sensitive Persanal Data Actions g
Na data avalable n taole

Showing 01o.0 of 0 enlries

Select the relevant document category and the file. Register any other information in the
metadata and click Accept.

NOTE that the concept note must be signed, stamped, and scanned or electronic signed and then
uploaded to the system

Add Attachment

I the file attached contains Sensitive Personal Data, please select the relevant flagging

Step 2 Select the category of the decument (file)

Commurcation plan of action u

Salected fila Change_password_en.pdf

No file attached

File Description {up to 250 characters)

Date of Document )
Date of Docurnel s AT B

Comments

Show in the Electronic Folder alid

Crrigin

[[] sensmive Personal mata

[ 1have read the Personai Data terms

A record has been added to the Attachments’ table.

© & Attachments (1)

Show entries Bearch:
Fila
O N+ Attachmant catagory File Name - Description Origin Valld Sizn Last Update Atons
I O 1 Commanication s of ackon Change. password_en.pdl YES a4 07 05.2023 n : u I
—
St 1101 of 1 winras | - = | ae

After the completion of all mandatory fields, click on the Validation Checks to check for logical
mistakes in the electronic form.

In case that there is no error, the user with submit AF role can submit the application form as
follows:

Return to the search page by clicking on Previous page.
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Application Form-Interreg - Edit

E Validaiion Print I M Previous Page

Project: 5082510 (Submitted) Version: 1.0 (Being processed) Submission deadline 31-12-2027 14:00

© A Project Identification

© B. Detailed Description

© C. Partnership

@ D. Budget

Search and find the relevant concept note and select from the list of actions, submit.

Application Farm-interreg [ crs |
5 Cace
S0ET0E Q Priiedts s ciol Evrasdensarshio - I Force Seiect Bulein Sishs » Mora Criara
3
| Selact Golumns |Shaw 18 v eniies Search:
s Tiths o Barwaficlar Vorsion Final AF Statun N e in
N SN . 2 Fose  Modilication

CONCEPT NOTE (PROJECT TITLE 7686 09104 1.0 Mo Under Subrnission Mo 2410-H23 11040

Showing 1ot of 1 enires

The system navigates you to the detail form, where you click Submit.

Application Form-Interreg - Submit

I Submit | Validation M Previous Page

Project: 5081948 (Draft) Version: 1.0 (Under Submission) Submission deadline 30-09-2023 14:00

© A Project Identification

© B. Detailed Description

© C. Partnership

© D. Budget

© E. Result and Output Indicators

© F._Checklist of other prerequisites for submission

© Additional Information
© & Attachments (0)
© "D History

An action confirmation pop up appears. Before the submission, automatic checks run to
prevent the submission of an incomplete AF. In case there are no errors, click on OK.
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Action Confirmation

You can fill in a comment or relevant documentation. Especially for 'Submit' and 'Return’ actions, fill in a short message to the recipient
up to 500 characters.

P

Do you want to proceed Submit ?

CocY oo |

A notification is mailed after the successfully submission of the concept note.
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6. SUBMISSION OF AN APPLICATION FORM FOLLOWING A CALL WITH ONE
STAGE OF ACCESSMENT OR A STRATEGIC CALL

The following instructions relate to the procedure for submitting an application form for the
following calls for proposals:

- Strategic calls

- Calls for proposals with ONLY one assessment stage.

Go to the AF search screen via the Menu | Selection and Approval | Application form - Interreg,
where criteria are listed to search for funding applications/Afs already created. The user can edit,

delete, read, etc. a funding application from the results table via the Actions column.

To create an AF, select "Create"

= INTERREG mﬂ Bl engian - Hein & ADMINE_INTERREC

Application Form ETC £

WIS Code Q Sl BN Q Document Prajocts. cxcept Entropis [ | Saloct Bullahin Sishis =
n Foree

In the pop-up window that appears, select Create and then select the Operational
Programme/Axis and Call to which you are applying for funding. Fill in the project title and click
on the Accept.

Create an Application Form

Create

Create New Version

Copy (new Mis Code)

Lo

O Create AF for Project Complation
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Create an Application Form

® Create

Programme/Priority * 632 Q {Interreg VI-A) Greece-ltaly | P1 - Enhanced cooperation for a more competitive and

smarter GRIT area

Call SN~ 6546 Q FDF

Project Title * title of the priect in english

O Create New Version

O Copy (new Mis Code)

Q Create AF for Project Completion

Then you are navigated to the detailed form where, before you fill in any data, you must click
Create.

Application Form-Interreg - Create (v [ a]
I Create I m M Previous Page A. B. C. D, E. F Additional Infermation
Project: () WVersion: 1.0 () Submission deadline I

© A Project Identification

QB Location

QO C Partnership

© D1, Budget per Deliveratie

© D2 Total Budget

© E Result and Cutput Indicators

© £ Checklist of other prerequisites far submission

© Additional Information

In the form header, the fields Project and ID will be automatically filled with a unique number
corresponding to your project (hereafter MIS Code) and a unique number corresponding to this
specific version of the document created (hereafter Document id). Upon creation the project
version is set to 1.0 by default and the status “Under Submission”. After submission the status
changes gradually to “Submitted”, “Under Processing”, “Checked” until its approval by the MA,
when it becomes “Approved”.

Application Form-Interreg - Edit [v] ~]
Project: S082830 [Draft] Version® 1.0 (Under 5 on) S i 22-05.2074 14:00 1D: 174143

© A Project Identification

Q@6 Location

© C. Parinership

oo Budget per Daliverabla

© D2 Total Budget

@ E Result and Output Indicators

O F Checkiist of other prerequisites for submission
© Additional Information

© & Attachments (0)

©'D History
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Users are asked to complete all sections as follows:

A. Project Identification

The project title is filled in but is an editable field that can be updated.

In section A you complete the following fields:

1. The title of the project in English twice.
The acronym of the project.

N

3. Select the dialogue box "Strategic importance" and briefly explain why it is of strategic

importance.
4. The start and end dates of the project

© A Project Identification

Call

Call Body

Project Title STRATEGIC PROJECT

1 Proiect Tits (English) STRATEGIC PROJECT

2 Acronym STRATEGO
Type of Project
3 Major Project STRESE

MA ProtocoliMIS 22 B
Submission

Wersion Type nitial b | Final Application Form

4  strdae 1-04-2024 = End Date 5072026 =

In the categorization table, values should be selected for ALL of the following categories:

Specific Objectives
Intervention Field (INT)
MACRO-REGIONAL AND SEA BASIN STRATEGIES (SEA)

Form of financing (FIN)
Economic Activity (ECO)
COFOG2 (Classification of the functions of government)

NouhwnpeE

Territorial delivery mechanism and territorial focus (TDM)

The system automatically populates the categorization table for categories 1-6. The user
must delete values in the categorization that are not relevant to their project and

complete the Percentage field appropriately.
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Attention! The user should not delete categories that have been pre-populated by the
system and have a unique value. In these categories he will enter the percentage of

100%.

To select category 7, the user must select "Add" to the classification table.

Classification

Category

Specific

Ohjectivas

Intervenbon field
{INT}

ECD {ECO)

Form of
financing (FIN]

SEA (SEA)

Code

1507.3

26

Pratection and economic and social integration of third-country nationals

Total Per Category

Interren barder crossing management and mobdity and migration managsment

Total Per Category

Othar unspecified servicas

Total Per Category

Grant

Total Per Category

Moo ion to mac gional or =22 basin bl

Total Per Category

Fercentage

100,00

100,00

10,00

100,00

100.00

100,00

Targets

Analysis

Actions

8 B

In the pop-up window that appears, select the lens to display the list of all the categories and
the possible values they can take.

Code

Percentage

Add Classification

=]
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Add Classification
Code Q
Perceniage 0.00
Select Code

Show 10 ~ entries Search:

Code . Category Title

, COFCG level oo
COFOG2-02.2 2(COFOG2) Civil defence
COFCG level
COFOG2-03.6 Public order and safety n.e.c.
- 2(COFOG2) 4
ECO-26 ECO[ECC) Other unspecified senvices
FIN-CG1 Form of financing(FIN) Grani
v i Interreg: border cressing management and mobility and
INT-174 Intervention TieldiINT) : .
migration management
1s07 2 Spiexific Objectives Protection and economic and social integration of third-country
nationals

SEA-11 SEA[SEA) No contribution 1o macro-regionsl or sea basin strategies

Showing 1 10 7 of 7 entries < < - > >=
o

Add Classification

Code COF0G2. | Q COFDG level 2 _Civil defence

Percentage 100.00

Select the category and price, enter the percentage of the selection, and click "Accept".

Using the above procedure, the user can add any category in the table that it may have
been inadvertently deleted.

Attention! In case changes are made to the Intervention Field the user must also select
the "Re-analysis" checkbox before saving.

Finally, users fill in a short description of up to 4000 characters in the field below.

Briet Summary of the Project

A brlef description of the preject refering 1o s baslc technical, operational and other type fastures
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B. Location

In section B, users complete the Geographical Location table with the locations where the project
is being implemented.

Show 10~ eniries Search:
Code - Territorial Level Thie NUTS Percentage Actions
100,00 [r n
B3 Reaglonal Unit Dodekanizes EL421 50,00 i :. H
1193 Region Cyprus CYoo 50,00 r n
Total 200,00

The user selects Add and, in the pop, up window, clicks on the lens, selects the relevant regional
unit and fills in the percentage.

Add Location
Location E
Percentage 0,00

Add Location
Location Q
Percentage 0.00
Lacation
Show 10 v entries Search:
Code . Territorial Lavel Title NUTS
59 Regional Unit Lesves EL411
G0 Reginnal Unit Samos EL412
I 61 Regional Unit Chios EL413 I
53 Regional Unit Codekaniscs EL421
54 Regional Unit Kyklades EL422
56 Regional Unit Irakieio EL431
67 Regional Unit Lasithi EL432
58 Regional Unit Rethymni EL433
69 Regional Unit Chania EL434
1193 Regional Unit Cyprus CYDo
Showing 1 to 10 of 10 entries < < - = ==
=




The process is repeated to complete all the geographical areas where the project is implemented.
C. Partnership
In section C, the main beneficiary of the project and the partners must be filled in.

The system has automatically created a record for the Lead Partner and the user will
Add | ocation

Location B Q

Percentage 30,00

Accept Close

need to add the following information by clicking the orange square:

Contact person and phone number.

Project Managers

Financial Manager

Email addresses of the persons that need to receive notifications/alerts about the
project.

9. The national counterpart type (Public or Private) of the partner

10. The VAT condition (recoverable, fully, partial recoverable)

11. Bank details (mandatory after approval)

® N W

Show 10~ enines Search

&N - Role Boagy Project ManagerContact Person Actions

RITY INTERAES 2021 T E
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Edit Body

SIN* 1 Rale * Lead Beneficiary
Body * 1100104 Q MANAGING AUTHORITY "INTERREG 2021 - 2027

5 Contact Person IDANNA KALAITZOGLOU +30 2310456456

6 Project Manager JOHN SMITH =39 2563956337

7 Financial Manager PETER WILLOW +39 3502563

8 Email ikalaitzoglon@mou gr johnsmith@mnec gr pwillow@gmail com

9 National National Public Funding - VAT 10 Mon Recoveralile i
Counterpart Type

11 Bank Details of Lead Beneficiary

Bank Details
Account Holder
SWIFT Code

IBAN

Note that you can fill in more than one email, separating them with the semi column (;).

Add partners by selecting Add and in the pop up window that appears select:
12. Partner's SN
13. Role
14. Organization ID

Then fill in 5 — 10 fields as shown above.
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Add Body

12 an- 2 Rale * 13 -

14 Body- Q

Contact Person
Project Manager
Financial Manager
Email

National
Counterpart Type

VAT Select ¥

7
[
£

Repeat the process until all partners are registered.

D1. Budget per Deliverable

In section D1 the Budget of the project will be divided into deliverables. The process is
completed by completing two tables in the online form.

The first table defines the project packages and each package deliverables and the
second table defines the budget of each deliverable by partner and expenditure
category.

In more detail:
Work Packages / Deliverables table

To complete the table, select Add

Woerk Packages | Deliverables

Wiark package Work Package

Title Stan Date End Date Eligitle Putiic Expenditure Actions
code sn

In the pop-up window that appears you enter the following information:

15. Work Package SN

16. Description of Work Package
17. Start date of Work Package
18. End Date of Work Package
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Add Work Packages

8 Work Package sn *

9 Tite-
10 Start Date * eg. 30-12-2000 =
11 End Date * eg: 30-12-2000 =

After filling in all fields, the user selects Accept the data is transferred to the table. You can

complete up to 6 work packages.

To fill in the deliverables of each work package, the user selects the green cross in front of each

table entry.

‘Work Packages / Deliverables

Wark package Work Packags

T s Title start Date

E 20673 1 MANAGEMENT 05042024
(+] 20881 2 COMMUNICATION 04042025
(+] 0977 3 STUDIES 05-05-2024

In the nested table that appears, the user selects Add to open additional fields needed per

deliverable.

Work Packages | Deliverables

Work package ‘Work Package Star Date
cods 0
(-] 20578 1 MANAGEMENT 05-04-2024
Deliverables for the Package with WP Number: 1
Delverable |
Nuinabee Tithe

These fields are the deliverable number (1 —5) and its title (short description).

T
End Date Eligible Public Expenditure Actions
05-04-2024 262.008,00 L n
14-04:2025 000 n
15-07-2025 o0 ; u

Total ELE R

=2
End Date Eligible Public Expanditure Actions
DE-04-2024 262 009,00 4

Daiieratle Eligible Public Expenditure Actions

r Edit Deliverables (Deliverable code: 48300 - |D: 48299)

Package 1 - MANAGEMENT
Deliverable Number 1
Title * DELVERABLE 1

=

Select Accept and continue with the entry of the next deliverable of this work package. Repeat

the process for each work package.

Budget analysis by deliverable
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This table will provide a breakdown of the budget by partner, deliverable and
expenditure category. The process starts by selecting Add.

Budget analysis per Deliverable

w enliies Search

Tithe Work Paukagl: 4 Deliverabie sn Title EM" Code Subproject code Blldgll Lina EIIQM& Pubiie Etplnﬂklll'! Actions
In the pop-up window you select from the corresponding lists, in this order, the following:

19. Work Package SN

20. Deliverable

21. Lead Beneficiary or Partner
22. Category of Expenditure

Add Budget analysis per Deliverable

19  Package" Q

20 Deliverables " Q I

21  Body’ Q
Beneficiary

22 Budget Line Q

Accept Close
Finally, the corresponding budget per entry is entered in the table.
Budget analysis per Deliverable m
Titie Work Packages “  Deliverable sn Title Body Code Bubproject code Budgst Ling Eliginle Public Expenditure Actions
1| MANSGEMENT 1 DELIVERABLE 1.1 10502 211425 ! _ o n
11 MANAGEMENT 00104 n
1| MANAGEMENT DELIVERARELE 12 S268049 a4 1ag oo n

At the end of section D1, in the table of public expenditure of the project, a breakdown of the
project budget by type of expenditure category is presented. This table is not editable.

Budget Allocation per Budpet Line

Type of Expenditure Budge: Lne Eligible Public Expendiurs

Flat Rate Coai 1] Stal

Reni Cost 2| Stafi Cost (Real cost) 163

Total 262.000,00

Important note:
As described in the project implementation manual WP1 should include the Management Costs,

WP2 the Communication Costs and WP6 one thematic WP for all activities to be implemented
outside the Programme area. If there no activities to be implemented outside the
Programme area, the WP6 will not be used.
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D2. Total Budget

In this section:

The budget breakdown by Partner (also known as Sub-project) is presented,

Budget per Beneficiary

Shaw 10 ~ entres
ATP * BN Benemciary TUEPrest o MAT e
534300 Ho01d 211423 Ko
534300 SU2E0045 21424 ba
B300 k] [ rES 21425 Ko
Totel

Total Publie

262.000,00

You enter the annual allocation of the budget by selecting Add,

Budget Annual Allocation

Year
2025

2026

Total

Total Fublic Expenditure

162.000,00

100.000,00

262,000,000

The sources of funding for the project are presented.

Project Financing

s Financing Gouste

Tetal Butis Expanaiure

E. Result & Output Indicators

Srepr——

i 00,0

In this section you enter the values of the indicators by selecting Add

mdicater Codn Inagasor Tioe

Snowieg t ta 0 o1 I st

Frogramms maizomr

Indicator Type

bia datn gendabie in tabla

it el Msagure

Seargh:

Co
Eligible Public Expenditire. Private Funding Finaneing
Rate
150 080,00 o0
180 030,02 090
12.000,00 030
262.000,00 0,00
Eligible Public Expenditure Actions
162 000.00 '
100.000.00 '
262.000,00
g B Pukac Expenmture
Target vatuey
Targsts AnslyLE Actngay
Yot Women Men

In the pop-up window, select the appropriate indicator from the list and enter the target value.
[p— . —————————————————)|

Add Indicators

Indicator Code *

Indicator Type

Gender dimension

Target Value Total

Qa

Unit of Measure

Decimal No

Target Valus Women

Indicator

Targets analysis
per Priority/Fund

Target Value Men

In case you wish to change the target value select the white button to make the change and
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select the re-analysis check box before saving the form.

saaren;

Target valuss
IngieMor Coow *  Indicator TRl Programnss |sdiceor Ingicater Type Unit of Mezzure Targets Aratyais Astions

Total Women Men

Indicators Analysis

Indicator Coda
Indicator Type st Uit of Measure Programma Indicator

Gondar dimension Mo Docimal N Targets analysis per

Priority/Fumd
Region Specific Target Value Priority Target
ATP ProgrammeiFriol Fund Target Value Total Target Value Men
9 Tty category Objective g Women 9 Total
B34300 63413 ERDF Not applicable 5073 1000 1600
Total 10.00 000 0.00
(e | &=

F. Checklist of other prerequisites for submission

Read and answer the questions on the checklist. All conditions must be met to submit the form,
where applicable.

@ F Chackis of oihar preseqursass dor submission

M QuestisnPracegquisiie LT

e nalsmnly deciar ¥ tri wd swcmate C o)

Additional Information

In this section is completed the detailed description of the project. Completion of all entries is
mandatory. For each question 1-15 & 18-19 & 23-25 the answer must be YES and, in the
comments, the user enters the answer to each question.

For questions 16 & 17 the user selects the Intensity of Cross-Border Cooperation between
Development of the operation, Implementation of the operation, Staffing of the operation and
Financing of the operation.

For questions 20-22 the user selects Consistency of the project with the EU horizontal principles
for Equal opportunities & nondiscrimination, Sustainable Development, and Equality between
men and women.
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http://cert.ops.gr:7777/ergorama6/index.html#collapseEleven

@ Aodbonal Infarmsban
Bhow 20 - GNFES

L anction Guestion/Frerequlsse Response

B 11 Backgren mui sk

L o |
1 Sactan g ey

chalwm o be o]

B3 What wre e

L] Sachan B
] Geechon B 1 3%
Sacton 0
Sackan 8
Sarman B B33 How will yau.
L Sackan B B30 Whars v
3 e B AT et B W e L ]
oyl [T RT e p——
Attachments

In this section the documents described in the user manual and the call

©&F fncrumants 0

Shew 19~ anmaes

N . ATenmn € atagury Film hams - Deseaipion ongin waik File 3 (B

o3 tata mestabie bn tab

Shaning B i 1 60 wntikes:

Searce
Remarks.
sz cervelop Lo A0 dhanion

seareh:

Senziue Personal Datd hepany o

Select the relevant document category and file. Enter any other information in the metadata

and click Accept.

Add Attachment

Step 2: Select the category of the document (file)

Partnership Declaration

Selected file: user_application_13603.pdf

No file attached

File Description (up to 250 characters)

Date of Document * eg: 30-12-2000 B

Comments

Show in the Electronic Folder

| have read the Personal Data terms regarding personal data protection and the file

doesn't contain - sensitive personal data.

Valid

Close
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One entry has been added to the Attachments table.

@ atachmonts (11

=il E3

BN Atizsniment category Fila Name - Dessrigbon ongin Vabd Pl ;;—En: dcvons g

1 Y . - .
IMPORTANT NOTE

Do not attach the documents listed in the ANNEX considering the nature and legal form of the
organization to prove the administrative and financial capacity, the competence of the
beneficiary and the regulatory framework for the designation of the organization responsible for
the operation and maintenance of the project. These documents will be attached to the Project
body Information form 8.1 (see MANAGE ORGANISATION INFORMATION section)

Validation

After completing all the mandatory fields, click on Validation to check for logical errors in the
online form.

In case of errors, a pop-up window will appear guiding the user to correct the error. For
example, check with code TDP_73(1) prompt the user to move to the Classification table and
check if all categories have a registered percentage above 0%.

System Response (ID: 30096)

Show 10 ~ entries Search:
- Linked
Check Section Message T EETT T
I x TDP_73(1) Classification : Please register percentage greater than 0 up to 100% I
Section A-Classification :Total percentage of the following categories should be 100%
x TDP_20 s p a g categ ¢
Intervention field
x TDF_37b Classification ‘Total percentage of Specific Objectives should be 100%
x TOP_3 Location is @ mandatory field
x TOP_5 Total percentage of geographical area (Location) should be equal to 100%
x TDP_23(2) The proposed Total Public Expenditure must be greater than zero.
x TDP_10_3{1) D1. Please register at least one Work Package
Additional Information - Please fulfill Remarks in questions with =n
X TOP_187_3 1,2,3,45678910,.......
For partners with organisation id 1100104
TDP_217_3 the Category Interreg (Tab D) must be registered in 8. 1 Project Bodies information

(Utilities)

Showing 1 to 9 of 9 entries 2 < = =
I Download file | “

The user can download a file with all the errors and correct the errors all at once consulted by
the file without losing time validating again and again.

In case of no errors, the pop-up window will inform the user for the successful validation of the
electronic form.
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System Response (ID: 10298)

Validation Succeeded!

Download file OK

AF Submission
If there are no errors, the user with the AF Submit role can submit the AF as follows:

Return to the search page by selecting Previous page.

Application Form-Interreg - Edit

Project: 5082830 (Draft) Version: 1.0 (Under Submission) Submission deadline 22-05-2024 14:00

© A. Project Identification

€ B_Location

© C. Partnership

© D1. Budget per Deliverable

© D2. Total Budget

O E_ Result and Qutput Indicators

© F Checklist of other prerequisites for submission
© Additional Information

© 2 Attachments (1)

© D History

Search for the relevant AF and select from the list of actions, Submit.
— INTERRES uﬁ B * Hew | & awars

Application Farm-interrag m

a calam +3 Descumen k2 [ TR ——— - newe Selact Patwts Sizhm -

Semt Comng |S00m 13w ires Basrzh

ms Tew Banaticiary wron Fiasl aF s

The system navigates the user to the form, where he/she selects Submit.
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Application Form-Interreg - Submit

Project: 5082782 (Draft) Version: 1.0 (Under Submission) Submission deadline 22-05-2024 14:00

© A. Project Identification

© B. Location

© C. Partnership

© D1. Budget per Deliverable

© D2. Total Budget

© E. Result and Output Indicators

© F. Checklist of other prerequisites for submission
© Additional Information

© & Attachments (0)

© O History

A pop-up window appears to confirm the action. Before submission, automatic checks are
performed to prevent the submission of an incomplete form. If there are no errors, select OK.

Action Confirmation

You can fill in & comment or relevant documentation. Especially for 'Submit' and 'Return’ actions, fill in a short message to the recipient
up to 500 characters.

P

Do you want to proceed Submit ?

men

After the successful submission of the TOR, a notification is sent by email.
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ANNEX

A.

Documentation of the nature, type, legal form

Category: Administrative capacity/Organizational structure and procedures

v

Statute including all modifications (for the past 2 years)

Official document indicating the composition of the administrative/managerial or
supervisory board.

Official document indicating the supervision by national, regional, or local authorities, or
other bodies governed by public law (if applicable)

Declaration for the non-distribution of profits

Official organigramme

Official document certified by a public administration authority, providing that the
organization operates for at least one year before the launch of the specific call for
proposals.

Category: Financial capacity

7.

Official document indicating the sources of the body’s revenues and the body's financial
state during the last three years (in case the body operates for at least 3 years.
Otherwise, respectively two or one year) preceding the presentation of the project
proposal.

Category: Documents providing evidence for the existence/operation of branch

8.

10.

11.
12.

(FOR BRANCH ONLY) Official document for the establishment/registration of a branch
issued by the competent Public Authority (e.g. Tax Service of the respective country)
(FOR BRANCH ONLY) Copy of the rental contract, submitted to and validated by the
respective Public Authority (e.g. Tax Service of the respective country)

(FOR BRANCH ONLY) Payroll sheet, validated by the competent Public Authority (e.g.
Ministry of Labor)

(FOR BRANCH ONLY) Operational costs bills (e.g. electricity, telephone etc.)

(FOR BRANCH ONLY) Operating regulation, approved by the competent administrative
body of the organization.

Category: 03. Documents providing evidence for the beneficiary’s competence.

Category: 08. Regulatory framework for the designation of the body responsible for the
operation and maintenance of the project

B. Contact Details
Managing Authority of www.interreg.gr interreg@mou.gr
“Interreg 2021-2027”
JS — Greece - Italy www.greece-italy.eu info@greece-italy.eu
JS — Greece — Bulgaria www.greece-bulgaria.eu jts grbg@mou.gr
JS — Greece - Cyprus WWW.greece-cyprus.eu jts_grcy@mou.gr
JS — Greece — Albania www.greece-albania.eu jts_gral@mou.gr
JS — Greece - North Macedonia = www.greece- jts-ipa-cbc@mou.gr

northmacedonia.eu
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http://www.interreg.gr/
mailto:interreg@mou.gr
http://www.greece-italy.eu/
http://www.greece-bulgaria.eu/
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